girlscouts” Camp Valley Forge

of eastern
pennsylvania

100 Juliette Low Way, Valley Forge, PA 19482

Property Manager: Wifi:
Jesse Johnson GSEP GUEST
(215) 252-4790 or jjohnson@gsep.org Password: Welcome2GSEP

Council Emergency Hotline:
(445) -227-7559
And see GSEP Camp Property Crisis Action Plan

Check-in & Check-out Procedures

Check-in: 2pm to 8pm. If you need to arrive after 8pm, please call the Site Manager ahead of time to
make arrangements. No Check-ins after 10pm!
Check-out time is scheduled at Check-in. No later than 12pm

1. Parking at Camp Valley Forge

Parking is limited at CVF. Please be considerate and carpool.

DO NOT DRIVE OR PARK (OR ALLOW ANYONE IN YOUR GROUP) ON ANY GRASSY OR DIRT AREAS
OF CAMP. Our Property team works hard to maintain our camps.

2. Check-In Process - Troop Leaders - check-in with Site Manager. Each group must Check-In
because if there is an emergency, the Property person or volunteer Site Director will need to know
who is on camp to follow the Crisis Action Plan.

The person from your group checking-in will:

v Provide a roster (see end of this document).
v" Choose the group’s Check-out Time for your day of departure.

3. Check-Out Process. Clean the camp site (see the Camp Site Clean-up List). Please do not leave
until the site(s) have been inspected by the Property person/volunteer Site Director at your selected
Check-out Time.


mailto:jjohnson@gsep.org
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GSEP Camp Property Crisis Action Plan

In the Event of a Serious Accident, Incident, or Emergency the person in charge at the scene should
ensure:

A. First Aider should provide care for any injured person(s). Move other campers/participants
away from any injured person or danger.

B. Call 911, as appropriate. Then alert the Site Manager or Volunteer Site Directors to the
situation.

C. Report a serious incident or accident to GSEP IMMEDIATELY via the Emergency Hotline:
(445) -227-7559. The council representative will decide who should call the parent/guardian
and any other next steps. Refrain from making any verbal or written statements to any media
outlet. In particular, do not communicate anything that could be interpreted either as an
assumption or rejection of responsibility for the accident. Say “Thank you for sharing your

concern. I don’t have all of the facts, and I am not in a position to answer any questions. Please
call GSEP at 445-227-7559.”

D. Appoint a record keeper to provide written documentation of the emergency. Submit an
Incident/Accident Form within 24 hours to humanres@gsep.org

Local Medical Facilities:

Phoenixville Hospital

140 Nutt Road, Phoenixville, PA 19460
(610) 983-1000


https://www.gsep.org/content/dam/gsep-redesign/documents/GSEP%20IncidentAccident%20Report%20FILLABLE.pdf
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Preparing for Camp

GSEP Provides:

Firewood (only logs), large push broom, small broom, dustpan/brush, mop/bucket, floor cleaner,
spray bottle of surface cleaner, toilet brush and a plunger
You can find more information about amenities here.

You will Need to Supply:

Toilet paper, paper towels, trash bags, pots/pans/dishes/utensils/hand soap etc

REMEMBER TO BRING A FIRST AID KIT, PARENT PERMISSION SLIPS, HEALTH HISTORY
FOR EACH GIRL SCOUT


https://www.gsep.org/content/dam/gsep-redesign/documents/camp-and-properties/Facilities%20Guide.pdf
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Camp Site Clean-up List

v A Girl Scout always tries to leave a place “better than she found it” v
Check here for Kaper Chart ideas to help you divide responsibilities and Girl Scouts.

Kitchens/Kitchen Shelters

____ Empty trash can and recyclables and put in proper cans

_____ Empty refrigerator/freezer and oven/range of food and wipe clean
____ Wipe clean sink and counter surface

_____ Sweep and mop floor

Bathrooms/Latrines

____ Empty trash can and sanitary product collection bin and put in proper cans
_____ Wipe clean sinks and counter surface

__ Clean showers

______Scrub toilets

____ Sweep and mop floor

___ Remove all unused paper products

Sleeping/Living areas--and/or Tents

____Remove all clothing and personal belongings (look under beds)
Prop mattresses against bunks

____ Put away tables and stack all chairs/benches.

_____ Sweep and mop floor

_____Close and secure tent flaps

Fireplaces/Fire Circles, and Outdoor areas

__ Fully extinguish all fires and place ash in metal ash bucket (NOT trash cans).
____ Clear Fire Ring of all debris and trash

__ Check entire site for trash/litter. Bag all trash and place bags in cans. Close lids
tight to keep animals out!


https://www.gsep.org/content/dam/gsep-redesign/documents/volunteer/experience-boxes/Kaper%20Charts.pdf
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GSEP Camping Participant Roster

Please complete and hand in at Check-In.

SU/Troop Leader: Age Level:
Su: Troop #:
GIRLS’ FULL NAME

1. 2.

3. 4.

5 6

7. 8

9 10.

11. 12.

13. 14.

15. 16.

17. 18.

19. 20.

21. 22,

23. 24.

25. 26.

27. 28.

29. 30.

31. 32.

33. 34.
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GSEP Council Camping Participant Roster (Cont.)

35. 36.
37. 38.
39. 40.

ADULTS’ FULL NAME & PHONE NUMBER

1. 2.
3. 4.
5. 6.

First Aid Trained Adult(s):

Camp Trained Adult(s) IOS:

Camp Trained Adult(s) BOS:




