Creating Recognition Orders in Snap+

1. Loginto Snap+
2. Make sure that your inventory is correct and that all troop to girl transfers have been completed

3. Gotothe My Troop tab and select Edit Troop Information from the drop down list. Here, check to
make sure that the recognition plan is chosen for your troop. Note: Snap+ automatically defaults
to Option A - Cumulative Plan. This setting does not need to be changed unless your troop is
selecting Option B - Older Girl Proceed Plan. Option B must be a troop decision since it applies to
the entire troop. If your troop is choosing Option B, you must select it on this screen.

" SNAP+
.
{

| @  https//vww abesnap.com & || Q search w8 ¥ i 8 =

s| A B AP Welcome Treop User - Maggi Miller of 196 My Account v
Vel +

For Girl Scout Councils Cookie Sheet Cookies Rewards My Troop Reports Finances

Cookie Sheet

Troop Girls
Edit Troop Information
Link COCO Accounts

05:31
s Delivery
[EH Calendar

3
Wednesday, March 16 "I'II' ! :
Sanesday, Mareh 18
2016 @ Finance

Total sales

March 2016 Total Sales $0.00

Troop Proceeds $0.00
Council Proceeds: 50.00

Sun Mon Tue Wed Thu Fri Sat (total cases)
12 3 & 5 0
7 8 8 10 11 12

13 14 B 6 17 18 19 (= Bl ez s LD
H Deposits $0.00

Debt 50.00

Total Sales To Date Amount collected $0.00
This year to daie Balance due: $0.00

20 21 22 23 24 35 26

27 B 29 30 3

Upcoming Tasks (2) v

Last Day Users may Create, Edit

or Commit an Order for troops Status ¢ Title + Date-Time %

03/28/2016 Planned Orders Test 2018-01-25
Recognition order due for

troops

" SNAP~ x

(€)@ | hetps//uww abesnap.com € || Q Search w8 + 0 =

Cookie Sheet Cookies Rewards My Troop Reports Finances

Troop Info

Girls Active: Girls Selling:

3 2

Number of girls selling (0-999) *

Level* Service Unit Delivery Station

Operation Cookies from Rocket's cookies

Cadette E‘ Home

Proceed Plan* Main Recog. Plan * Troop Recog. Plan

Plan A Cumulative w Rec, Adventure,( Cumulative A-1 E‘ (None available) E|

First Name * Last Name *

Elizahath Eradaricrk

4. Gobackto the My Troop tab and select Troop Girls from the drop down list. On this screen, you
will see alist of all of your girls and a note of their individual recognition plan. To change a girl's
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plan or to select her shirt/hoodie size, simply double click on her name. A window will pop up with
the girl’s information; you can change her recognition plan by clicking the drop down list under
Main Recognition Plan. Note: If your troop chose Option B, all of your girls will automatically be
changed to have this plan
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Benington Cumulative A-1 Adult Large

Chard Cumulative A-1 Adult Small

Fred Cumulative A-1 Adult XL
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5. Onceyou have selected and verified the correct recognition plan and default size for your girls,
you can create the recognition order for your troop! To do this, go to the Rewards tab and select
Create Recognition Order from the drop down list.

6. Onthe Recognition Order screen, make sure that all required fields are filled in. You are creating
your troop’s main recognition order. Note: The Rewards tab will be active beginning March 18™.
Troops must create their recognition order by March 28™.



7. Onthe Recognitions screen, make sure that all required fields are filled in. Under ‘Plan Type’
select ‘main.’

8. Once thesefields are filled in, click on the blue button that says, “Create Order”
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9. Ta-da! Yourrecognition order is created. On the left hand side, you will see alist of the girlsin
your troop. Click on each girls name to see the recognitions they are receiving and to review the

order.
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*Cancel button will cancel the last selection and return to view recognition orders.

10. After reviewing your order, click the “Save and Exit” button



11. The screen that appears after saving and exiting allows you to see details about the order you
just created. If there were any mistakes, you should click on the red X to delete your order and
start over. If you are happy with your order, you should click the check mark to commit your
order. Please only commit your order if you are sure that your order is correct!
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