


• On the right side of your screen, 
there is a control panel.  You should 
see a microphone, a video camera 
and a chat bubble.

• When we sing together, you will want 
to click on your microphone so it is 
green.  Then everyone will be able to 
hear you.

• If you have a webcam, clicking on it 
will let everyone else in the meeting 
see you too.

• The Chat Log looks like a cartoon 
thought bubble…see it underlined in 
red?  You can type questions or 
comments into the chat log and 
everyone will be able to see what 
you write!
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